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1. Introduction 
 

Thank you for being a partner of the Bristol Language Centre (BLC). We hope that the information 
enclosed in this document will help you better represent our company and answer any questions. We 
know that delivering a high quality professional service to our partner organisations is of vital 
importance to the success of our business. As an independent organisation we are able to provide a 
personal service in which we can tailor requirements to the needs of individuals or groups. 
 

2. Our Company  
 

BLC is a British Council accredited school, which offers a wide range of high quality English language 
courses. We pride ourselves in taking care of individual student’s needs and welfare. The school is 
based in the centre of Bristol in a thriving area near the quay, only a short walk from the city’s main 
shopping centre, best cinemas and theatres and vast array of restaurants, cafés and clubs. BLC is a 
friendly and professional organisation which offers a dedicated service to all our partners.  
 
BLC was established by the Managing Director and owner, Seonaid Birkett, in September 2004. The 
school’s location in Bristol city centre is five minutes from Bristol Temple Meads railway station, 
opposite St Mary Redcliffe Church. The school is positioned in the heart of the Bristol business 
community and occupies the 1st, 2nd and 3rd floors of a modern office building. The premises comprise 
three offices, a study room, eighteen classrooms, a teachers’ room and student recreational area. The 
classrooms are well equipped and there is an interactive whiteboard facility. Students have ready 
access to computers, including free internet access and the student resource centre. There is a range 
of material available for students concerning Bristol’s places of interest, transport and other useful 
information.  
 
The school provides a range of high quality courses, from General and Intensive English to Cambridge 
(FCE, CAE), IELTS, TOEFL and TOEIC examination courses, as well as Business English courses for 
groups and individuals, and English for Academic Purposes for students planning to study at a UK 
university. Many of our students can go on to study A levels, international foundation programmes, 
foundation degrees, degree and masters programmes.  
 
BLC is an independent organisation, which is viewed as being part of a wider educational community. 
The school has established a number of partnerships with other colleges of further education and 
universities. This is a wide and expanding range of partnerships which means that a student’s 
language studies at BLC are part of his or her broader educational experience. As many of the 
students at BLC will go on to Further or Higher Education in the UK, the school provides academic 
guidance for students who require it. For this reason, the language courses at BLC are not seen as 
‘stand-alone’ courses but a step on each student’s educational pathway and personal development. 
Studying at the school is a fantastic opportunity to learn English in England! 
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3. Our Mission 
 

ά²Ŝ ǇǊƻǾƛŘŜ ŀ ǳƴƛǉǳŜ ŀƭƭ ǊƻǳƴŘ 9ƴƎƭƛǎƘ ƭŀƴƎǳŀƎŜ experience for the further advancement of the 
ƛƴŘƛǾƛŘǳŀƭέ 
 

4. Our Staff 
 

Seonaid Birkett – Managing Director 
 

¶ Strategy 

¶ Marketing and sales 

¶ Finance 
 seonaid@blc-english.co.uk  
 

Jenny Cannell – Director of Studies 
 

¶ Academic management 
 dos@blc-english.co.uk  
 

Alexis D’Orsi – Applications Officer 
 

¶ Processing applications  

¶ Student administration 
 applications@blc-english.co.uk  
 

Charlotte Holcombe – Group & Student Support Officer 
 

¶ Group administration 
 groups@blc-english.co.uk  
 

Joannie Gray – Accountant 
 

¶  Accountancy 
 admin.accounts@blc-english.co.uk  
 

Joanna Brachun – Reception 
 

¶ School reception 

¶ Student enquiries 
 reception@blc-english.co.uk  
 
  

mailto:seonaid@blc-english.co.uk
mailto:dos@blc-english.co.uk
mailto:applications@blc-english.co.uk
mailto:groups@blc-english.co.uk
mailto:accounts@thebristollanguagecentre.co.uk
mailto:reception@blc-english.co.uk
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5. Language Programme 
 

5.1 Focus 

Our lessons tend to focus on improving listening, speaking, pronunciation and ‘real English’ (idiom, 
slang, and collocation). The classes are communicative with integrated skills: reading, writing, 
listening, speaking, grammar and vocabulary.  
 

5.2 Class Structure 

Morning classes are General English at various levels. Morning lessons consist of 4 lessons of 45 
minutes. Classes begin at 09.15 and finish at 12.30, with a 15 minute break at 10.45.  
 
Afternoon classes are from 13.45 to 15.15 pm and are made up of two 45 minute lessons. Students 
can choose from the following courses: Semi-intensive English, Intensive English, Business English, 
examination preparation courses (FCE, CAE, IELTS, TOEFL, TOEIC), and university preparation (English 
for Academic Purposes). 
 
We also offer evening classes which run twice a week on Tuesday and/or Thursday at 18.15 to 19.45 
on selected dates. Courses offered are General English, English for Work (Business English), FCE and 
CAE.  Please see our website for confirmed course dates. 
 
All classes have a maximum of 14 students providing greater teacher attention. 
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5.3 Teaching Material 

Materials used with particular classes and specific elements of the General English 
syllabus covered in particular weeks are chosen by the class teachers, in response to the needs and 
interests of the students in the class at that time. BLC promotes blended learning on all courses and 
technology in the classroom through the delivery of some lessons using interactive whiteboards, 
tablets and the school computer suite. 
 
To ensure that there is a good balance of grammar, vocabulary, skills, functions in English and 
pronunciation, the following materials are used in all General English classes: 
 

¶ The latest level-specific EFL coursebooks (for example: New English File, Total English, 
Straightforward, Face2Face, New Cutting Edge, Innovations)* 

¶ Other EFL printed materials with communicative activities and planned authentic input for 
extended speaking and writing activities in class 

¶ Level-specific interactive CD-ROMs with additional practice of work covered in class 

¶ Online English language resources (for example the news, YouTube videos and media clips) 
and the school online learning platform – BLC Anytime**  

¶ Daily text messages sent through the BLConTEXT mobile learning project*** 

¶ Authentic materials including newspaper articles from the school newspaper board, 
magazines, reviews (for example of books, films, restaurants and concerts) 

¶ Materials related to places and events on the afternoon and weekend social programme 
 

*Coursebooks are sold to students on arrival at a cost of £25 each. All General English students need 
to buy the coursebook (students on Cambridge Exam courses will need to buy an additional book for 
afternoon classes). 
  
**BLC’s online learning platform, BLC Anytime (our customised version of Guided E-Learning), 
contains self-study materials at a level appropriate to each individual student. These include skills 
practice, grammar and vocabulary exercises as well as exam practice tests which the students can 
access on starting their individual study plans. This is set up by a dedicated staff member who can 
guide the students in using the platform and is available at any point during the course. Personalised 
advice and progress monitoring are other features of BLC Anytime.    
 
***As a feature of the 11.00 skills class, the group will discuss the solution to the BLConTEXT daily text 
message question, sent to students every morning as part of BLC’s mobile learning project. Examples 
of text messages sent include formal/informal phrases, pronunciation tongue-twisters and everyday 
expressions to use around Bristol.  
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5.4 Equivalent Exam Levels  

 

ALTE 
 

CEF Cambridge  
exam  

IELTS TOEFL King’s Level name ARELS 
score 

Description 

Level 5 

P
R

O
F

IC
IE

N
T

 U
S

E
R

 

C2 CPE 7.5+ 276+ 7 Advanced 100+  Fluency, accuracy and 
appropriacy approaching that of 
a native speaker. Can 
understand and use complex 
and idiomatic language. 

Level 4 C1 CAE 
BEC Higher 

6.5–7.0 236–275  6 Pre-advanced 86–100 Fluent and accurate in most 
situations. Occasional mistakes 
with appropriacy, and when 
attempting more complex 
expressions. 

 
 
 
Level 3 

IN
D

E
P

E
N

D
E

N
T

 U
S

E
R

 

 
 
 
B2 Vantage 

 6.0–6.5 176–235  

FCE 
BEC Vantage 
 

5.0–6.0 5 Upper 
intermediate 

69–85 Confident and effective 
communicator in a wide range 
of situations. Noticeable lapses 
in fluency and accuracy with 
complex structures or ideas. 
 

Level 2 B1 Threshold PET 
BEC Preliminary  
 
 
 
 
 

4.0–5.0 126–175  4 Intermediate 52–68 Can communicate 
independently and effectively 
on familiar topics. Frequent 
lapses in accuracy and fluency in 
more demanding situations. 

Level 1 

B
A

S
IC

 U
S

E
R

 

A2 Waystage KET <4.0 96–125  3 Pre-int 35–51 Can communicate and 
understand in a fair range of 
familiar situations. Sustained 
communication restricted by 
problems with fluency and 
accuracy. 

   2 Elementary 18–34 Can answer basic questions and 
communicate some information 
slowly. Vocabulary and 
understanding limited to basic 
everyday situations. 

 A1 
Breakthrough 

   1 Beginner 0–17 Very little or no previous 
knowledge of English. Can use 
and understand simple 
vocabulary and phrases. 
Assistance needed to 
communicate. 
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5.5 Language Levels 

 

The Common European Framework for Languages breaks down linguistic skills into six levels: 
 
Level European 

Framework level 
What course can I study?  

Elementary A1 General or Intensive English  
Junior Summer  Programme 
English Plus 

Pre-
intermediate 

A2 General or Intensive English 
Junior Summer Programme 
English Plus 

Intermediate  B1 General or Intensive English 
Junior Summer  Programme 
English Plus 
IELTS, TOEIC, TOEFL 
Business English 
English for Academic Purposes 
 

Upper-
intermediate 

B2 General or Intensive English 
Junior Summer Programme 
English Plus 
FCE, IELTS, TOEIC, TOEFL 
Business English 
English for Academic Purposes 
 

Pre-advanced C1 General or Intensive English 
Junior Summer Programme 
English Plus 
CAE, IELTS, TOEIC, TOEFL 
Business English 
English for Academic Purposes 
 

Advanced C2 General or Intensive English 
Junior Summer Programme 
English Plus 
CAE, IELTS, TOEIC, TOEFL 
Business English 
English for Academic Purposes 
 

 
Please note that Levels A1 to C1 at least will be available at peak times, but cannot be guaranteed throughout the year. 
BLC expects students to progress in 4 weeks from Beginner to Elementary level and in 10 weeks from Elementary to Pre-
intermediate level. After that students should progress through all levels at a rate of 12 weeks per level, assuming that 
they attend all classes and complete all coursework.  
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5.6 Exams  

 

Examination Level Why take the exam 

FCE (First Certificate in 
English) 

B1-B2 Widely recognised by employers and 
universities  

CAE (Certificate in Advanced 
English) 

C1-C2 Degree and diploma courses at established 
universities are possible. To advance 
professionally 

IELTS (International English 
Language Testing System) 

B1-C2 To apply to universities in the UK, Australia, 
Canada and New Zealand 

TOEFL (Test of English as a 
Foreign Language) 

B1-C2 To study at a college or university, or to work 
for government agencies, professional bodies 
in the USA 

TOEIC (Test of English for 
International Communication) 

B1-C2 To use English effectively in an international 
business setting. To advance professionally  

 
 

5.7 Weekly Timetable 

 

The school premises are open from 08.30 to 17.00 on Monday, Wednesday and Friday, and from 
08.30 to 20.15 on Tuesday and Thursday (evening lessons). 
 

Lesson times Monday to Friday 
 
For courses of 20 lessons per week (General English, GE) 
  
09.15–10.00 10.00–10.45 10.45–11.00 11.00–11.45 11.45–12.30 
GE Lesson 1 GE Lesson 2 Break GE Lesson 3 GE Lesson 4 
  
  
For courses of 30 lessons per week (Intensive English, FCE, CAE, TOEIC, TOEFL, IELTS, Business English, 
English for Academic Purposes) 
 

Morning lessons as above, plus 10 afternoon lessons as follows: 
 
12.30–13.30 13.45–14.30 14.30–15.15 
Lunch Lesson 5 (Electives) Lesson 6 (Electives) 
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6. Courses 
 

We offer a wide range of flexible programmes, from General English courses to Cambridge 
examination courses, IELTS, TOEIC, TOEFL, Business English courses and English for Academic 
Purposes. We can also provide tailored group courses on request for teacher training. 
 
We offer part time and full time, short term and long term courses, with flexible start dates! Courses 
at the main centre are open to students aged 16 and over. Please see individual course listings for 
minimum age requirements. 
 
We can help you to:  
V Progress to Further or Higher Education in the UK  
V Study and work in the UK  
V Improve your employment prospects in your home country 
V Combine learning English with a holiday or work break 
V Improve your English for professional or personal use 

 

From 2014, BLC will be offering EU students the opportunity of a course at BLC followed by an 
internship in a local business. BLC can arrange internships in a range of office environments, and 
students will be able to choose from a range of opportunities. Internships can be arranged after a 
minimum of 4 weeks’ English language study and acceptance onto the programme is subject to 
English language level (intermediate or above), and suitability. 
 

For specific information about each course, please refer to our Study Guide 2014, or see our website.   
 

7. Arrival and Accommodation 
 

We are happy to arrange homestay accommodation for all our daytime students. Staying with a 
homestay provider is the ideal way to immerse yourself in the daily life of your host culture and will 
help you practise everyday English in a real environment. Living in a warm and friendly private home 
is the perfect base from which to explore Bristol and your homestay providers will be able to pass on 
their local knowledge to you. Our carefully selected homestay providers live within easy access of the 
school and we ensure that they have comfortable homes where you will have your own bedroom and 
a desk to work at. We visit all our homestay providers regularly to ensure that our high standards are 
maintained. The three options for homestay are halfboard, self-catering and ensuite accommodation.  
 
We can also arrange for you to stay in a hostel or hotel if you would prefer or, for students on longer 
stays, shared accommodation.  
 
We can also provide a transfer from Bristol, Heathrow or Gatwick Airport to your accommodation 
upon arrival. Please let us know your preference upon application and we will do the rest! 
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7.1 Accommodation Options 

 

At BLC you can choose to stay with one of our carefully selected homestay providers in a private 
home or in one of our residences. 
 

Homestay half board accommodation 
 

Homestay accommodation provides you with a home-from-home in Bristol. Staying with one of our 
homestay providers will give you with the perfect opportunity to practise English at home and have a 
base from which to explore Bristol. BLC homestay providers are conveniently located and our 
accommodation officer visits them regularly to ensure that our high standards are maintained. You 
will live as part of the household, in a single bedroom, sharing mealtimes (breakfast and evening 
meal) and all the facilities at home that you need. 
 
Homestay benefits: 
 

ü Single study bedroom 
ü Shared household bathroom 
ü Two meals Monday to Friday and three meals at weekends 
ü Laundry once a week 
ü Convenient location 
ü Opportunity to improve conversational English 

 

Homestay self-catering 
 

Our self-catering option provides you will all the benefits of homestay accommodation, but you will 
be able to prepare your own meals. BLC homestay providers are conveniently located and our 
accommodation officer visits them regularly to ensure that our high standards are maintained. You 
will live as part of the household, in a single bedroom, with all the facilities at home that you need. 
 
Homestay self-catering benefits: 
 

ü Single study bedroom 
ü Shared household bathroom 
ü Self-catering 
ü Laundry once a week 
ü Convenient location 
ü Opportunity to improve conversational English 
ü Independence 
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Residential accommodation (for students 18 years of age and older)  

 
BLC has access to a range of residential accommodation, subject to availability, for all 
our daytime students 18 years of age and older.  
 
Staying in a BLC residence gives you the opportunity to meet and live with students of other 
nationalities and become part of a vibrant student community which lives and learns together. 
 

Elephant House 
ü Single or twin study bedrooms 
ü Private or shared bathroom  
ü Self-catering  
ü Access to laundry facilities 
ü Shared student living area and kitchen 
ü Excellent location 
ü Independence 
ü Strict ‘English-only’ rule 
ü Live-in BLC warden 

 
 
City Centre Studios 
ü Single study bedroom 
ü Private bathroom and kitchen  
ü Self-catering  
ü Access to laundry facilities 
ü Excellent location 
ü Independence 
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8. Prices 2014 
 

8.1 Course Fees 2014 

 

 1–7 
weeks 

8–12 
weeks 

13–23 
weeks 

24+ 
weeks 

General English     

20 lessons of 45 mins (15 hours) £215 £205 £195 £185 

Intensive English, FCE, CAE, IELTS, TOEIC, Business English, 
English for Academic Purposes 

    

30 lessons of 45 mins (22.5 hours) £260 £250 £240 £230 
 

Please note there is a summer course supplement of £15 per week from 30 June to 29 August 2014 
inclusive.  
 
Registration fee: £50 for all daytime courses (non-refundable) 
 
One to one lessons: £40 per hour by prior arrangement 
 

Additional Costs 
 
Course books  
Course books will be sold to students on arrival at the school and can be sold back to the school on 
departure. 
 
For General and Intensive English, IELTS, FCE and CAE:  £25 
 
Exam fees*  
Exam fees only, not including transport to and from examination centre. 
 
IELTS  £150 
Cambridge FCE £135** 
Cambridge CAE  £140** 
TOEIC  £105** 
 
*Exam fees are approximate and may be subject to change 
** £15 exam fee supplement for exams taken on 21/22 August 
  
Airport taxi transfer service 
Bristol £45 (one-way) 
Heathrow £190 (one-way) 
Gatwick  £220 (one-way) 
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8.2 Accommodation Fees 2014 

Homestay half board 
£150.00 per week plus £15 per week summer supplement in July and August  
 
Includes breakfast and evening meal during weekdays, 3 meals at weekends; student is treated as a 
family member, lives in a single room, shares all living areas. 
 
Homestay self-catering 
£125.00 per week plus £15 per week summer supplement in July and August 
 
Does not include meals but student can use kitchen to prepare own meals. 
 
Residential accommodation 
 
Elephant House Price for a room per week*  
 
Shared twin room £95 
Large single room £140 
Large mezzanine single room £180 
Extra large single room £220 
 
 
BLC City Centre Studios Price for a room per week*  
 
1–8 weeks £240 
9 weeks + £230 
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9. Term Dates and Local Bank Holidays 2014  
 

9.1 Term dates 2014 

You can start your course on any Monday during term time, but please note that we are closed on 
public holidays (see below). 
 

Term Start date End date Term length 

Winter 6 January 28 March 12 weeks 

Spring 31 March 27 June 13 weeks 

Summer 30 June 19 September 12 weeks 

Autumn 22 September 19 December 13 weeks 

 
The school will be closed from 22 December 2014 to 5 January 2015. 

 
 

9.2 Public holidays (England and Wales)  

 

Holiday 2014 

New Year's Day  1 January 

Good Friday  18 April 

Easter Monday  21 April 

Early May Bank Holiday 5 May 

Spring Bank Holiday 26 May 

Summer Bank Holiday 25 August 

Christmas Day  25 December 

Boxing Day  26 December 

 

 

 

  

http://www.woodlands-junior.kent.sch.uk/customs/year/january.htm
http://www.woodlands-junior.kent.sch.uk/customs/easter/goodfriday.htm
http://www.woodlands-junior.kent.sch.uk/customs/easter/monday.htm
http://www.woodlands-junior.kent.sch.uk/customs/questions/mayday.htm
http://www.woodlands-junior.kent.sch.uk/customs/Xmas/day.html
http://www.woodlands-junior.kent.sch.uk/customs/Xmas/boxingday.html
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10. Student Services 
 

BLC Student Services 
We understand the importance of providing a quality service to our students while they are in the UK 
and that living in another country can be as challenging as learning a language. The BLC team is well 
trained and experienced in assisting students before, during and after their studies at BLC.  
 
Before enrolment 
BLC will provide partners with all the information required about our courses and life at BLC in order 
to help students make important decisions about course and accommodation choices. 
 
Pre-departure information 
Before students leave their home country we will provide pre-departure information which contains 
information about the student’s homestay and BLC, as well as essential information about living in the 
UK. They will also be given access to BLC Anytime, our online learning platform. Please provide us with 
students’ direct email addresses when enrolling so that we can grant them this access. 
 
Arrival in the UK 
Wherever possible, we ask that students arrive the weekend before the start of their course. 
 
Airport pick up service 
An airport pick up service is available on request for Heathrow, Gatwick and Stansted airports, as well 
as Bristol airport which has hundreds of direct routes to Europe and connecting flights via Amsterdam 
all over the world. 
 
First day orientation 
On their first day at BLC, students will be given a level test and an orientation of the school and Bristol 
town centre. Students will be given essential information about living in Bristol and the UK, as well as 
local transport information and emergency contact numbers. 

 
Student support 
While students are studying with us the BLC Student Support Team will help with any non-academic 
issues, ranging from registering with the police and medical services through to setting up a bank 
account. We will also provide longer term students with an International Student Identity Card for 
cinema, museum and travel discounts.  
 
24-hour support 
At BLC we are dedicated to ensuring that you feel safe and supported. All our students are issued with 
a 24-hour emergency telephone number, which can be used to contact a BLC member of staff at any 
time.  
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Personal tutors 
Students will be provided with an individual study plan and a personal tutor to 
monitor progress. This will ensure that students make the most of their studies and 
progress well, as well as helping them to plan for the future.  
 
University Counselling Service 
BLC has a dedicated University Counsellor and offers free guidance and assistance regarding 
undergraduate and postgraduate university entrance.  
 
Year-round social activity programme  
BLC organises a year-round social activity programme. The programme usually includes two or three 
activities or excursions per week, such as day trips to Bath, Oxford and Cardiff, and visits to local 
attractions such as street markets and river cruises. 

 
Great nationality mix  
BLC is proud of the diversity of its students. BLC students come from all over the world, with over 20 
nationalities represented. We regularly have students from South America, Europe, Turkey, the 
Middle East, Russia and South East Asia. The variety of nationalities gives students the opportunity to 
learn about different cultures and more opportunities to speak the English language. In 2013, we 
welcomed students from 48 different countries. 
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11. Bristol  
 

Bristol is rapidly becoming a recognised centre for English language learning. The expansion of Bristol 
International Airport, the desire of students to find alternative locations in the UK, the convenient 
location of the city, and the fact that Bristol has two world class universities all contribute to Bristol 
being a top destination for students.  
 

Great location  
BLC is located in the heart of Bristol, on the historic harbourside, only a short walk from the city's best 
cinemas, theatres, shops and restaurants. Studying at the school is a fantastic opportunity to learn 
English in a diverse cultural setting! 
 

The convenient location of the city  
Bristol is less than 2 hours from London, just 10 minutes by train from Bath, and a short drive from 
the Cotswolds and Welsh countryside and places of interest such as Stonehenge and Glastonbury.  
 

Two world class universities  
Bristol is home to two world class universities: the University of Bristol, and the University of the West 
of England.  
 

The varied night life and social scene  
Bristol enjoys a packed programme of cultural and social events, including music and film festivals, 
outdoor theatre and street markets. During the summer the city enjoys the International Balloon 
Fiesta, as well as the Harbour and Jazz Festivals.  
 

Economic Opportunities  
Unemployment is low in Bristol and the head offices of many major companies, such as Airbus and 
Rolls Royce are located here.  
 

The expansion of Bristol International Airport  
Bristol International Airport now has low cost direct flights to many cities in Europe including Madrid, 
Barcelona, Berlin, Budapest, Nice, Rome, Venice and many more. There are also direct flights to New 
York. For further information about Bristol International Airport and direct flights from Bristol visit:  

¶ www.bristolairport.co.uk  

¶ www.easyjet.co.uk  

¶ www.ryanair.com 
 

The friendliness of the people of Bristol  
With a population of 500,000, and a long history as an important British port, Bristol has all the 
attractions of other UK cities, but as a less touristy destination, students can get a real feel for what it 
is like to live, work and study in the UK.  
 

The desire of students to find alternative locations in the UK  
Bristol is a beautiful port city with a fascinating history. Many of our students have decided to come 
to Bristol because it is a new and interesting alternative location in the UK.  

 

http://www.123design.co.uk/The%20Bristol%20Language%20Centre%202006/whyBris.html##
http://www.123design.co.uk/The%20Bristol%20Language%20Centre%202006/whyBris.html##
http://www.123design.co.uk/The%20Bristol%20Language%20Centre%202006/whyBris.html##
http://www.123design.co.uk/The%20Bristol%20Language%20Centre%202006/whyBris.html##
http://www.123design.co.uk/The%20Bristol%20Language%20Centre%202006/whyBris.html##
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12. Quality Processes and Accreditation 
 

12.1  Quality Processes 

BLC undertakes the following processes to deliver a quality language education to our students. We 
pride ourselves in being professional in our approach, and we will try to ensure that we provide: 
 
V High quality courses and teaching that enable growth and progress, achieved by only hiring 

experienced and qualified language teachers 
V On-going academic support – we are available to help you with your studies so please let us 

know if you have any problems 
V Availability of computers with free access to the internet, a study room with exam preparation 

materials and a library 
V Student services – the school provides a variety of student services including information and 

advice on careers, local facilities, accommodation, health, money, and personal safety 
V Exams – your teacher will help you choose that best exam for you and the school will assist 

you with your application. Some exams are taken at the school; others must be taken at an 
examination centre and booked several months in advance. Exam fees are not included in our 
fees 

V Gathering of feedback by providing forms for students to fill out commenting on the education 
received, the performance of the teachers, and the accommodation experienced 

V Routine accommodation checks to see that they are kept to our high standards 

 

12.2  Accreditation 

BLC has been accredited by the British Council for the teaching of English as a foreign language. 
 
BLC is also a member of English UK, certifying that the school has satisfied all the requirements of the 
association and is accredited by the British Council under the English in Britain Accreditation Scheme. 
 
BLC is also recognised by the University of Bristol and has been formally approved and trained to 
provide advice and counselling on its programmes and to assist with applications to the university.  
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13. BLC and You 
 

BLC offers a dedicated, personal and professional service to all its partners. We recognise that 
effective partnerships with quality agents are a vital part of our business. Being an independent 
school means that you will be able to speak directly to your contact at the school. We are friendly, 
flexible, reliable and accessible, and will provide a prompt and efficient response to your enquiries.  
 

General Terms and Conditions 
These are our general terms and conditions for students. They are meant as a guide and are not 
exhaustive. They may vary from time to time. All students must read and understand these terms and 
conditions before making their application. 

 
¶ Fees must be paid at least 4 weeks before the course begins. If the student books less than 4 

weeks before they start, they must send the full payment immediately. 
 

¶ All visa students will need to pay an additional £14 fee in advance of their application for their 
individual CAS number. 
 

¶ Visas are granted according to the course and the number of course hours which the student 
is studying. Students may not reduce the number of hours they wish to study after a visa has 
been granted. For students who do not require visas, reduction of hours after being accepted 
onto a course will be regarded as a cancellation of this part of the course. 
 

¶ Students are expected to pay the amount invoiced and, where students have overpaid fees, 
the school will allow refunds to a maximum of £200. 

 

¶ Fees include tuition, assessment test and use of school facilities, including free email and 
internet access. The Junior Summer Programme fees also include the social and cultural 
activity programme. 

 

¶ Fees do not include examination fees, coursebooks, insurance or the activities programme 
(except on the Junior Summer Programme).  

 

¶ The school will close for 2 weeks for Christmas and New Year holidays. Please check school 
holiday dates and public holiday dates with the school. There is no reduction in fees for 
courses which include public holidays. 

 

¶ If a student cancels their registration, the deposit and registration fee are non-refundable in 
any event. 

 

¶ If a student sends us written cancellation at least 4 weeks before the start of their course, we 
will refund the course fees minus the deposit and registration fee. If they cancel less than 4 
weeks before the start of their course, we will refund 50% of their course fees, minus the 
deposit and registration fee. 
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¶ Refunds cannot be made for late arrival, early departure or absence during a 
course. 

 

¶ Visa students must comply with UK visa regulations. Any unauthorized absences will count 
towards their attendance record, and where students fail to attend 10 consecutive sessions 
they will be reported to the UK Border Agency. There will be no refunds for students who have 
to return home as a result of failure to comply with visa regulations. 

 

¶ All students are expected to attend lessons. Any unauthorised absences will count towards 
their attendance record. Students whose attendance is less than 80% will not receive a 
certificate. 

 

¶ Students must comply with school rules regarding accommodation, attendance at social 
activities and conduct within the school. Where students persistently break the rules or 
commit an act of gross misconduct, the school reserves the right to ask the student to leave.  

 

¶ If a student wants to take a holiday during their course, they must tell us at least 2 weeks 
beforehand. The holiday period will be added to their course. 

 

¶ Students must give at least 1 week's notice before changing host family. 
 

¶ All residences require 2 weeks’ notice for cancellation or change. 
 

¶ There will be a fee charged for all accommodation changes. 
 

¶ Students should make sure they take out full insurance before they travel. This is particularly 
important for non-EU students. 
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14. Application Form 
Where you have a choice please mark with an X. 
 

PERSONAL INFORMATION 

First Name(s)  Family Name   

Date of Birth   Male/Female   

Nationality  Country of Residence  

Tier 4 Visa   Student Visitor Visa   No Visa required  

Address   

Postal Code  Email  

Passport number Required to apply for visa (please 
send a copy of your passport with this form)  

 Tel  

Closest relative details 
(i.e.: Parent/Partner) name,  
address and telephone number  

 

 

 
COURSE DETAILS - General and Intensive English starts any Monday. Please see website for other course start 
dates (FCE, CAE, IELTS, TOEIC, TOEFL, Business English, English for Academic Purposes, evening classes). 

 
 
Please choose a 
course 
 
 

General English 20 lessons/15 hours per week  

Intensive English  30 lessons/22.5 hours per week  

Exam 
classes  

IELTS 
  

TOEIC 
 

TOEFL 
 

FCE 
 

CAE 
 

Evening Classes (check the 
website for dates)  

Tue & Thur 18.15ï19.45  

One to one lessons ï please write total number of hours required  

Business English course  

English for Academic Purposes  

Summer Junior Programme (30 June to 9 August 2014) 13ï17 year olds only  

(General English, full board accommodation, activity programme included) 

  

Course start date  Course end date  

Total length of course in weeks  

English 
level 

 Elementary   Pre-
Intermediate 

  Intermediate  Upper 
Intermediate 

 Advanced  

How long have you been learning English?  

Please let us know any exams you have taken and results (e.g. IELTS)  

Do you have learning difficulties and/or a disability? (e.g. dyslexia)  
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FLIGHT DETAILS 

Do you require a taxi transfer from the airport?  Yes  No  

Flight arrival date  Flight number  

Arrival airport   Arriving from  

Arrival time (UK time)  

 

ACCOMMODATION 

Do you require accommodation? Yes  No  

Please note that accommodation is booked from Sunday to Saturday. If you require any extra nights, there is an 
additional charge per night. 

BLC reserves the right to ask students who arrive late at night to arrange their own accommodation for that night, with no 
compensation. 

If you require accommodation please let us know what type: 

Homestay  

half board  

 Homestay  

self-catering 

 Residence 

Subject to availability and 
damage deposit of £150 

 

Summer Junior Programme 
Are you willing to share a room with 
another junior?  

Yes No 

  

Accommodation 
start date  

 Departure 
date 

 

Do you smoke? Yes  No  Most UK homestays are non-smoking. It is not permitted to smoke inside 
the accommodation. 

Do you have any dietary, medical, mobility or religious requirements? 

 

BLC makes every effort to find you suitable accommodation, if we are unable to meet all your requests, BLC will advise you 
and ask you to prioritise your requests. 
 

 

PAYMENT 

How do you intend to pay your deposit? 

 
Bank 
transfer 

 Credit card  Cash  

Are you an embassy sponsored student? Yes  No  

How do you intend to pay the rest of your fees? 

 

Bank 
transfer 

 Credit card  Pay to 
study 
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OTHER 

How did you find out about the 
school? (please use X) 

Recommendation   BLC newsletter  Leaflets  

Internet search  Advert  Other  

Is there anything else we 
should know? 

 

Would you like to receive updates and news about BLC? Yes  No  

 

I certify that all information provided by me on this application is accurate and correct and that BLC will not be held 
responsible where medical information has been withheld or falsely given. I authorise BLC to take appropriate 
action in the event of a medical emergency and I understand that I am responsible for all medical bills incurred. 
I have read, understood and agree to the terms of the additional Information, including the cancellation and refund 
policy. 

 

 

Signature of student _____________________________________ Date_______________________________ 

 


